PART 1|1 DEPARTMENT OF HUVAN RESOURCES DEVELOPMENT 8. 751
STATE OF HAWAI

M ni mum Qual i fication Specifications
for the C ass:

DEPARTMENTAL | DENTI FI CATI ON OFFI CER
(DEPARTMENTAL 1D OFFI CER)

Prerequi site Know edge and Abilities Required:

Know edge of: The Henry System of fingerprint
classification, search, conparison and filing practices and
famliarity with Federal Bureau of Investigation (FBI)
extensions; ten-print and |latent print exam nation nethods and
practices; proper nethods for inking and taking rolled and plain
prints; functional interactions between crimnal justice
agencies, and the flow of crimnal identification source
docunents and data; the Bertillion portrait parle system of
physi cal description; nethods of taking and devel opi ng
phot ographs; crimnal history record keeping practices; and
Engl i sh granmar and spelling, and arithnetic.

Ability to: Independently classify, search for, conpare and
file fingerprints using the Henry System of fingerprint
classification, with FBI extensions; solicit and use information
fromvarious identification sources [e.g., Hawaii Crim nal
Justice Data Center (HCIDC)]; conpare fingerprints to determ ne
whet her the prints are of the same person; instruct an inmate
work |ine and departnment staff in taking, classifying, filing and
conparing fingerprints, classification, conparison nethods and
practices; and photographing i nnmates and staff for identification
pur poses; review the fingerprint classification and conparison
wor k of others; comrunicate effectively orally and in witing;
follow witten and oral instructions; recommend and draft witten
policies and procedures; prepare operating budget requests for
the departnent’s identification program devel op and maintain
effective working relationships with others; prepare clear and
conci se reports, explain rules and regul ations to others; and
keep accurate records.

Basi ¢ Educati on/ Experi ence Requirenents:

One-hal f (1/2) year of work experience which denonstrated
knowl edge of English grammar, spelling, and arithnetic; ability
to read and understand oral and witten instructions; and ability
to wite sinply and directly.

Graduation from high school or equivalent, may be
substituted for the work experience described above.
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Experi ence Requirenents:

Except for the substitutions provided for in this
specification, applicants nust have had progressively responsible
experience of the kind and quality described in the statenents
bel ow and in the anobunts shown bel ow, or any equi val ent
conbi nati on of training and experience.

Speci al i zed Experi ence:

Four (4) years of work experience which invol ved
classifying, filing and conparing fingerprints according to the
Henry System of fingerprint classification and FBI fingerprint
filing extensions. At |east one (1) year of experience nust have
i nvol ved t he i ndependent classification and exam nation of ten-
print and latent fingerprints. The applicant’s experience mnust
al so denonstrate know edge of the proper nethod of taking rolled
and plain fingerprints and crimnal history record keepi ng
practi ces.

In addition to the specialized experience, either

concurrently or separately, applicants nmust possess training
and/ or experience in:

« phot ography whi ch invol ved i ndependently taking, devel oping
and printing filnms; and

« the Bertillion portrait parle, or other conparable system of
physi cal description.

Quality of Experience:

Possessi on of the required nunber of years of experience
will not in itself be accepted as proof of qualification for a
position. The applicant's overall experience nmust have been of
such scope and |l evel of responsibility as to conclusively
denonstrate that he/she has the ability to performthe duties of
the position for which he/she is being considered.

Sel ective Certification:

Speci al i zed know edge, skills and abilities nmay be required
to performthe duties of sone positions. For such positions,
Sel ective Certification Requirenents nmay be established and
certification may be restricted to eligibles who possess the
pertinent experience and/or training required to performthe
duties of the position.
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Agenci es requesting selective certification nust show t he
connecti on between the kind of training and/or experience on
whi ch they wish to base selective certification and the duties of
the position to be filled.

Test s:

Applicants may be required to qualify on an appropriate
exam nati on

Physi cal and Medi cal Requirenents:

Applicants nust be physically able to perform efficiently
and effectively, the essential duties of the position which
typically require the ability to read without strain printed
material the size of typewitten characters, glasses permtted,
and the ability to hear the conversational voice, with or wthout
a hearing aid, or the ability to conpensate satisfactorily.
Disabilities will not automatically result in disqualification.
Those applicants who denponstrate that they are capabl e of
performng the essential functions of the position with or
wi t hout reasonabl e accommbdation will not be disqualified under
this section.

Any condition which woul d cause applicants to be a hazard to
t hensel ves or others is cause for disqualification.

Any disqualification under this section will be nade only
after a review of all pertinent information including the results
of the nedical exam nation, and requires the approval of the
Di rector of Human Resources Devel opnent.

Ment al / Enoti onal Requi r enent s:

Al l applicants nust possess enotional and nental stability
appropriate to the job duties and responsibilities and working
condi ti ons.

This is the first mninmumqualification specification for
t he new cl ass DEPARTMENTAL | DENTI FI CATI ON OFFI CER ( DEPARTMENTAL
| D OFFI CER)

DATE APPROVED:. 8/8/02 /sl Dawn M Young

DAVI S K YOd
Director of Human Resources Devel oprent




